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Not MAKAUT RE Notice- 1067226 Date: 20-08-2026

NOTIFICATION

Sub: Regular Attendance and Discharge of Assigned Duties by Teachers, Officers, Staff, and Regular
Class Attendance by the Students in the University and Affiliated Institutions on working days.

I pursuance of the directions of the competent acthority and with @ view to ensuring regular academic
actitios and eftective delivery of teaching-learning and related services in the University Departments and
AlTilated Colleges. all concerned are hereby informed that the following instructions shall be strictly observed
by all Teachers, Officers, Staff members and students of the University and its affiliated
colleges/institutions,

This Notification is hereby issued for strict compliance by all concerned.

1 All teachers. officers. staff and students must attend their respective Institutions regularly and shall
ensure that scheduled classes are physically conducied as per the approved academic timetable. and
files in the respective offices are cleared regularly.

5 Teachers shall remain available at the Institution during their prescribed working hours and shall

discharge all Academic. Examination. Administrative and other duties assigned to them by the

Competent Authority.

3. No teacher shall remain absent from duty or leave the Institution during working hours without prior
approval of the Competent Authority

4 The practice of granting informal or unauthorised refaxation in attendance/working days shall
not be permitted. Attendance shall be maintained strictly on all working days of the
University/college.

5. Heads of Institutions/Principals/Directors of all affiliated colleges & Hobs ot all MAKAUTWB in-

house departments, all Directors of MAKAUT,WB in-house shall be responsible for ensuring reguiar
attendance of teaching staff and proper conduct of scheduled classes. They shall maintain appropriate
artendance records and take necessary action in cases of unauthorised absence or dereliction of duty

6. Anv obstruction to the normal functioning of acadeniic activitics. including obstruction created by amy
lca;'llcr. employee, association or organisation, shall be dealt with i accordance with the applicable

norms

7 Students of all affiliated colleges & in-house Departments of MARKAUT, W shall attend thew
respective classes regularly and maintain the prescribed atiendance as per the applicable Universits
norms and academic regulations Ieads of Institutions/Principals/Directors of all arhhated colleges.
Hob: of all MAKALT.WB in-house departiments & all Directors of MAKAUT,WB in-house shat
1ahe appropriate measures 10 ensure repular attendance of students and shall monitor the same.

g Al concerned shall ensure that the acadenie interests of students are not adversely attected and that

eaching-leaming activitics continue uninterrupted
9. The Heads of all Atfiliated Inshitations. HoDs ot all MAKAU T, WHB in-house departments &
Directorn ol all MAKAUT, W m-house are requested o circulate this Nonfication amoeine all

weaching personnel. studeots and other concerned stahcholders and ensure sttt complhianee.
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I hall be viewed seriously and muy attract action utder the

Any deviation from the above structions
applicable norms.

i has ot approval dated 2008 5076 ol the Compatent Autl arity inthe Tile No MARAU I RE Nouee-itoe
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Qe
(Dr. 8. K. Maity)

Registrar (Addl. Charge)
& Inspector of Colleges
MAKAUT, WB

Com forwarded for information and necessary action (o:

¥

The A 1o the Hon'ble Vice-Chancellor, MAKAUT, WB - Please bring it into the kind notice to the
Homn bie Vice Chancelior.

The P8 to the Hon'ble Minister-in-Charge. Department of Higher Education, Government of West
Bengal. Bikash Bhawan, 6™ Floor. Salt Lake. Kolkata-700091.

The Additional Chiel Secretary 1o the Govt. of West Bengal, Department of Higher Education, Bikash
Bhawan. 6 Floor. Salt Lake, Kolkata-700091. Email id: secy hestbt-whi@gov.in,

The Senior Special Secretary, Department of Higher Education, Govt. of West Bengal. Bikash
Rhzwan, 6th Floor. Salt Lake, Kolkata-70009 1, Fimail id: ctbiswas@gmail.com.

The Joini Secretary. Department of Higher Education, Govt. of West Bengal, Bikash Bhawan. 6th
Floor. Salt Lake, Kolkata-700091, Fmail id: jshed202S@gmail.com,

The Director of Technical Education, Department of Higher Education, Govt. of West Bengai, Bikash
Bhawzn. 6th Floor. Salt Lake. Kolkata-700091, Email 1d: dtewbgovt@ggmail.com.

Al Principal’Director of all colleges affiliated 1o MAKAUT.WB.

All Officers, MAKAUT, WB.

All Directors. MAKAUT, WB.

A1l Heads of the Departinents, MAKAUT, WB.

Al Faculty Members, MAKAUT, WB.
. All Staff Members, MAKAUT, WB.
_ The information Scientist, MAKAUT, WB- with a request to kindly upload this in our University

website. .
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Registrar (Addl Charge)
&lnspector ot Coileges

MAKAUT, Wi



